Ny Sl Eco-manativon

Introduction to the Registration Portal 2.0

Welcome to the registration portal 2.0!

In this new release, each team member should have their own user account, and will be able to control their consents

for better control over their own data and permissions, as well as drastically reduce the number of physical documents
that need to be signed, scanned, and uploaded.
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1.0 Terminology

1.1. Institute versus Team

Per Chapter |, to participate in the Shell Eco-marathon programme, a team must be affiliated with an educational
institute.

An educational institute is allowed up to 2 teams.

For the purposes of the programme and tracking progress, these 2 teams will maintain the same team IDs for as long
as their institute participates in the programme.

Each year, while each team might have new team members, the two Team IDs your Institute holds will not change.
Each individual who wishes to join a team must create a user account and request to join a team.

1.2. Website roles versus event roles

First things first, it’s important to know the distinction between a participant’s website role and their event role.

The website role refers to the type of access and rights the participants have on the registration site and apply across
all events, throughout the site for a single team ID. Each user account can only be linked to one team at a time, and
can only have one website role. There are two types of website roles with different levels of access:

(i) Team Account Admins

a. Can approve requests to join the team.
b. Can grant other participants Team Admin rights.

c. Can start, fill in, and submit event applications.
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* Team Account Admins do not necessarily need to be a Team Manager, but a Team Manager must be
a Team Admin. Team Admins also have the responsibility to ensure that access is passed on after their
tenure, such that future generations of the team have access to the account.
* Team Account Admins must be 18 and above
= Each Team is allowed up to 4 Team Account Admins.
(ii) Team Account Member
a. Can complete their self-registration portion, if a Team Account Admin starts an event application and

adds them to the event team.

The event roles refer to the roles each individual plays at an event. They can be things like student, faculty advisor,
driver, reserve driver, chaperone. These are defined at the event level. Each user account can be linked to multiple
combinations of these roles, and these roles can be defined separately for each event, i.e. a person can be a general
student team member for one event and a driver for another.

2.0 How to create an account
Note: If you already had an account on the site before April 2022, you automatically are a Team Account Admin of
your team (same email log-in and password as before) and can just skip to Section 4.0

1. Go to https://reqgister.makethefuture.shell/ and click Sign in/Sign up:

Welcome
to Shell Eco-marathon
‘ pa——
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2. On the next screen, click ‘Do not have an account yet?’ indicated in the blue box below:

Sign in
Do not have an occount yet?2

Email address*

Password*

Forgot password?

Sign in


https://register.makethefuture.shell/
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3. Follow the instructions to create an account:
Create account
Email address*
First name™
Last name*

Password*

8 characters . 1 uppercase « 1 number

By selecting 'Create account' you are agreeing to

the Privacy notices® and Terms and conditions®@.

Create account

Create account

We have sent a confirmation email. Please check
your email and click on the link to verify your email
address.
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4. Check your email for a link to verify your email address:

Shell Eco-marathen email validation e« & =

donot-replyishell com anem T ow

Validate your email by clicking here

Having trouble? No problem. Click here:

5. You should arrive here:

Account activated

Thank you Zhiying, your Shell account is
successfully activated.

Continue

Note: If you reach a 404 page, please log out, visit https://register.makethefuture.shell/ again and click the
sign in/sign up button. It should then bring you to the page in the step 5 screenshot above. We will fix this

soon!


https://register.makethefuture.shell/

@ Shell Eco-marathon

3.0 How to create/join a team:

1. Log into the account you created via Section 2.0.

2. Select your country and institute name.

@ SHELL
ECO-MARATHON

Welcome to Shell Eco-marathenl

There can be four possible cases.
(i) Your institute is not on the list. Please scroll to the end of the list and select the ‘Others’ option. Then

fill in the details of your institute and click submit.

Welcome to Shell Eco-marathonl

We will validate the information provided and once verified, your institute will be added to the system

and we will notify you. This process might take up to a week, please be patient.

(ii) Your institute has no registered teams. You can go ahead and create a team.

Welcome to Shell Eco-marathon!
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(iii) Your institute has 1 registered team. You can either request to join the existing team or create a new

team. The Team Account Admin of your team, if not shell-eco.marathon@shell.com or SEPL-Shell-Eco-

marathon-Registration@shell.com, will have to add you to the team.

Welcome to Shell Ecomarathon!

It appears you are a new user. Before proceeding, please review the following

DOlPlease refer to the Shell Ecomarathon Privacy Notice

*Country
Singapore v
*Institution Name
v

[ National University of Singapore

Your insttute has ane team registered with us. Please let us know if you'd like to join this team, or if you'd like ta create a new team
Team ID
SG0003001

Most Recent Team Name

NiA

Most Recent Vehicle Class

NIA
Please note that the fields for most

recent team name, vehicle class and

Most Recent Energy Category
N/A

energy category are drawing from

Team Admin Name

shel oo marahon@shetcam your team’s last participation. They

© | would like to join SG0003001 are not edltoble.

© I would like to create a new team

(iv) Your institute has 2 registered teams. You can join either. The Team Account Admin of your team, if

not shell-eco.marathon@shell.com or SEPL-Shell-Eco-marathon-Registration@shell.com, will have to

add you to the team.

Welcome to Shell Eco-marathon!

Singapore

Nanyang Technological University

Please note that the fields for most
. recent team name, vehicle class and

narathon@shell com energy category are drawing from
your team’s last participation. They

are not editable.
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4.0 User Profile

Once you have logged in, complete your User Profile

Welcome Test Test  Log out

@ !?(EIEALA%!ATHON Event Listing  Results and Certificates ~ Team Management | User Profile @

Welcome, Test Test

Team ID Institution Name
LB0001002 Shell Ecomarathon Test
University
@ France * Phase 3- Logistics and Offtrack Awords * [ Closes: Jun 17, 2022 ot 11412 (UTC) *
el 2 28-1ul 01, 2022
‘ Shell Eco-marathon France | 2022
Shell Eco-marathon is back to Circuit Paul Armagnac after 14 years! This is the first of two back-to-back
mini events for Europe and Africa teams; open to vehicles in the Prototype ICE and Hydrogen categories
Mini Hydrogen Fuel Cell Intornal Combustion Engine  Prototype
Indication whether profile is complete (not for user to edit)
Yes

(Chck here to edit your First Name, Last Name, and/or Password for the accoum)

Note: Clicking the button will open a new page, and upon saving, you'll have to log out of this system in order to see the reflected changes,

*First Name *Last Name

*Date of birth

*
m
3
Q

*Phone Number L *Gender

<

*Emergency Contact Name

*Emergency Contact Phone Number e *Relationship to User

<

Update Profile
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5.0 Team Management

As Team Account Admin, upon log-in, you will see the Team Management tab and be able to add and remove team

members that way

@ SHELL
ECO-MARATHON

Welcome, Test Test

Event Listing  Results and Certificates

Team ID Institution Nome
LB0001002 Shell Eco-marathon Test
University

Mini

Hydrogen Fuel Cell

®

Jun

Team Members - Website Roles - Access Provisioning

Name

Name

72
o

|3 |
@

Name

O |

Email ID
Please enter user's email ID

> note that the use:

Team Admin

Email ID

Email ID

Email ID

Email ID

O Would you like to give this user Team Account Admin privileges?

@ &

Role

Team Account Admin

Role

Team Account Admin

Role

Team Account Admin

Role

Team Account Member

Internal Combustion Engine

Team Management | User Profile

Offarack Awords + B Closes: Jun 17,2022 ot 1112 (UTC) *

Shell Eco-marathon France | 2022

Shell Eco-marathon is back to Circuit Paul Armagnac after 14 years! This is the first of two back-to-back
mini events for Europe and Africa teams; open to vehicles in the Prototype ICE and Hydrogen categories.

Prototype

- @

- @
- @
| @

5.1 Team Management page error messages and solutions

Welcome Test Test  Log out

Error Message: The user does not have a user account. Please ask them to create one, log into the portal, and

complete the relevant pre-registration flow (requesting to join this team).

Solution: They need to complete the steps in Section 2.0 and 3.0
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Error Message: The user has a user account but has not requested to join this team. Please ask them to log in and
complete the relevant pre-registration flow (requesting to join this team).
Solution: They need to complete the steps in Section 3.0.

Error Message: The user already exists in this team.
Solution: Use the modify function instead to change the website role type of the user

Error Message: The Team must have at least one Team Account Admin.
Solution: If you would like to delete the last Team Account Admin of your Team and don’t have anyone to transfer

the rights to, please contact us at SEPL-Shell-Eco-marathon-Registration@shell.com.

Error Message: This user account is already associated with another team. If they would like to be added to this team,

they need to be removed from the other team.
Solution: The Team Account Admin of the current team the user is in must remove the user from the team, before the

user can be added to your team.

Error Message: A Team cannot have more than 4 Team Account Admins.
Solution: Remove/modify the access of one of the Team Account Admins before trying to add this Team Account

Admin.

6.0 Registering for an event

A Team Account Admin has to start the event application process by following the steps below

Welcome Test Test ~ Log ost

@ S Eventlisting  Results ond Certificates  Team Management  User Profile

Welcome, Test Test

Team 10

180001002

Welcome, Test Test

Team ID Country
1BO0O1002 lebanon

© Frunce = P - Logimcs ond Offwack awerds + (5] Closex Jun 17, 20
Shell Eco-marathon France | 2022

Sholl Ecomarathen i back 1 Cireun Poul Ammegnos ohar 14 years This & the et of twes backto-back mies svents e Eurcpa ond Alrica teams; cgen 1 vl

Mini Wydogen Pusl Gal  Iasmol Combution Engne Prototype

Phase 3 Logistics and 7
Off-track Awards
08,2002, 4017 20
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6.1 Team Account Admin path versus Team Account Member

Team Account Admin View

Team Account Member View

Event Listing  Results and Certificates  User Profile

s + [E] Closes: Jun 17, 2022 e 1112 (UTC) » [ Eve

Shell Eco-marathon France | 202

pen to vehicles in the Prototy,

Shell Ecoma Circuit Poul Armag after 14 aves
Mini  Wydrogen FuslCell  Inteemol Combuson Engine  Prototyps
Please submit your logistics information and at event Off-track Awards (if any]

Phase 3 - Logistics and
Offtrack Awards
n 08,2022.jn 17, 2022

@ Fronce + Phase 3. Logumes ond Ofbvock swerds » (53 Closes: Jun 17, 2022 s 1112 UTC) » [£) Evem Do Jun 291101, 2022
Shell Eco-marathon France | 2022

Shell Ecomarathon is back ta Circut Paul Armagnac after

Pratatype

14 yeass! This is the first of two backtoback mini events for Euope and Africa teams; apen 1o vehicles

@ e Eventlisting  Results and Certificates  Team Management  User Profile @ o
Welcome, Admin One Welcome, Member One
Teom ID Institutios or Teom ID Tt
180001002 Shell Ecomarathon s (0001002 Sl s i vak Onl)’ the Team
niversity University .
Account Admin can
P e @ ?’ B e see the Team
! Shell Eco-marathon France | 2022 2! Shell Eco-marathon France | 2022
.i § S : T 8 s i Management Tab
v e ICE and Hydrogen
Welcome, Admin One Welcome, Member One
Teom ID Country Team ID Country
180001002 Lebanon 180001002 Lebanen The Team Account

1 the Pratatype ICE and Hydrogen categories

Phase 3- Logistics and Piease submit your logistics information and at event Off track Awards (i ay)

Off-track Awards

Jun 08, 2022 -Jun 17, 2022

Member is unable to
start registration if a
Team Account
Admin has not done
so. The panel is
greyed out.

10
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Team Account Admin View Team Account Member View

A Team Admin has
edit access to all the
panels, and has
three buttons at the
= B, = S e —| bottom.

Plocise use the same team nome as you registared with on the 2022 Season Registration form. Welcome, Member One
SR - oy Unless a Team
LB00O1002 lebanon
Admin adds a Team
© romn e ot i o 1,207 720 B e 28 120 Member under the
Shell Eco-marathon France | 2022
Shell Ecomarathon s back ta Circust Paul Armagnac after 14 years! This is the first of two bockto-back mini events for Europe and Alrica teams, open to vehicles in the Prototype ICE and Hydrogen categories Team Member
panel, the start
registration panel
Phas 3. Logisic and Pecs bt your ot iomaton nd a aven O ack Avards ) will remain greyed
Off-track Awards
P out.

Complste Sl Regitration

Note: If a Team
Member has not
completed their user
profile, you will be
unable to select

them

11
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Team Account Admin View Team Account Member View

Welcome, Member One

Toam 1D

1BOCOI002 Lebanon

Shell Eco-marathon France | 2022

Phase 3 Logisties and s
Offtrack Awards

One you add the
team member, the
button changes to
complete self-
registration on their

Agreements for self registration

Please use the same ieam name a3 you regisiered with an the 2022 Season Registration form.
Complete Self Registration

Section to be completed if you're above 18 years of age at the time of the competition.

Shell Ecomarathon France | 2022 - Terms and Conditions of Participation (18 and above)

Documents for your parent/legal guardian to complete if you are under 18 years of age at the

time of the competition.

This MANDATORY document outlines the Terms and Conditions of Participation in the event. Your parent/legal guardian needs to complete it
(Download template here),and you can upload the completed copy below.

[ atoch |

This OPTIONAL document gives consent to Shell and Competition Partners to process and use photographs, videos, audio and film containing
your image (Downlood template here). Should your parent/legal guardion consent, they need to complete it (ond you can upload the completed
copy below).

= event listing page
Apart from the Self-
registration panel,
all the other panels
_________ are greyed out.

They also only have
a complete self-
registration button.

Do note that the
Team Account
Admin has to
complete their own
self-registration as
well.

Also note that for
participants 18 and
above, a checkbox
suffices, but if a

team member is 18

12
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Team Account Admin View Team Account Member View

or below, they will

need signed forms
Complete Self Registration .
from their
Section to be completed if you're above 18 years of age at the time of the competition.
Shell Ecomarathon France | 2022 - Terms and Conditions of Participation {18 and ahove) pq rent/legql

guardian.

Documents for your parent/legal guardian to complete if you are under 18 years of age at the
time of the ition.

This MANDATORY document outlines the Terms and Conditions of Participation in the event. Your parent/legal guardian needs to complete it
(Downkood template here),and you can uplood the completed copy befow:

Toomeond

prorgy

SEM France 1 2022 - Tand Cs - Mineors - For Live Events - Final pdf

This OPTIONAL document gives consent to Shell and Competition Portners to process and use photographs, videos, oudio and Alm containing
your image load template hete). Should your guardian consent, they need to complete it (and you can uplood the completed
copy below).

SEM France | 2022 - FPMC - Minors - Fingl pdf

Completa Salf Registrotion
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